Sample Templates
September 30, 2009

	[Agency Name] 

Log of Access of Confidential Personal Information

	Name of Person Accessing Confidential Personal Information (CPI)
	

	Acknowledgment: I acknowledge that the information on this log is true and complete and that I have accessed CPI only for purposes relating to my job duties or my agency’s governmental function.
	_________________

Initials
	_________________

Date

	
	Name (or identifier) of person whose CPI was accessed
	Name of Personal Information System
	Date
	Time
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